
August, 2016 
  
 
 
 
Dear Parent or Guardian: 
 

Your student will be in my class for the upcoming school year. As always, I really 
look forward to this!!  As we look ahead, I thought it would be helpful for you to know some 
information about what everyone can expect. I will, of course be sharing all this information 
with all the students in my class.  

 
           In all my business classes, we will be learning about Management, Business Law, 
Marketing and Entrepreneurship from a “real-world” perspective.   In that process we will 
cover all that is required by the state standards….and so much more.  Students will have to 
learn this “stuff” quickly and completely. With this in mind, we simply cannot afford to 
have students who don’t work and don’t care!!!!   

 
Probably the most important thing you should know is that my expectations of all my 

students are HIGH. They will be challenged!!!  I hope they (and you) have high 
expectations of me as well.  We are a team; we are all in this together.  I know your primary 
concern is your student. We share that priority. I want everyone to succeed; I will help them 
do that. 

 
Perhaps you’d like to know a few things about me. I took early retirement from a 

career in Marketing in the corporate world.. I hold a few degrees, including a Marketing 
MBA and also taught as an adjunct instructor in the Business Department at Midlands 
Technical College for nearly 20 years. I’ve been an Irmo resident for over 25 years, and my 
three adult children are Irmo grads with successful careers of their own. 

 
In the classes I teach, I believe strongly that we do need to treat each other well and 

conduct ourselves in a way that makes learning happen, and even makes learning fun.  I have 
found that students respond well to having responsibilities placed upon them.  The school 
rules as outlined in the High School Student Behavior Code have been presented to all 
students.  I will, of course, be enforcing those. In my classes, I believe we need only a few 
other rules.  However, we MUST keep the few that we have. There is SO much to get done. 
We cannot waste time by disrupting class. My classes are typically run as “business 
meetings”.  Again, this provides your student with real-world experience!!! They have to 
learn how to conduct themselves in this kind of environment!!! Please help me AND your 
students by encouraging them to do their part to help out in this area. 

 
     Successful people in the world of business find a way to get things done, despite 
obstacles, problems and troubles. They do not allow circumstances to stand in the way of 
SUCCESS!!  I have seen this, experienced it first-hand, and I tried my best to conduct my 
career that way. PLEASE ENCOURAGE your students to REFUSE to fail!!! 
 
 

 



My Class Motto is    “NO EXCUSES !!!” 
 
 

 
Here are the guidelines I’ll expect everyone to follow: 
1. We treat each other with RESPECT….all the time. 
2. We all have opinions and ideas. Sharing them openly is a great way for all of us to 

learn.  Even when those opinions differ, we must always keep the dignity of the 
other person in mind. We can disagree, but we don’t have to be disagreeable. 

3. I expect all students to be ON TIME…in the room ready to be called to order at 
the bell. Business meetings start on time. Being late has disciplinary 
consequences. 

4. Students should be “dressed for success”. Nearly every business has some 
guidelines for how employees are to dress. In these times of heightened security 
awareness, most businesses today also require that employees wear IDs.  We are 
no exception. I WILL follow the school’s dress code and ID policy. Please help 
me in this. It is a waste of everyone’s time to spend it dealing with dress code 
violations, and having students go about the campus to replace “forgotten” 
IDs.   Encourage your students to come to “work” dressed properly!!!   

5. I expect all students to come to class PREPARED (homework and readings 
done), and to WORK in class. Sitting back and not participating is NOT an option 
in a business class.  Part of their grade depends upon their active participation. 

6. I expect students to commit themselves to EXCELLENCE, in everything they do.  
This is a business course. Successful business people do this.  I’d like to 
encourage that habit in all my students.  

 
Every student must take responsibility for his/her actions and choices. I really don’t 
expect any big problems.  I expect them to take on a great deal of personal 
responsibility.  However, there might be a few times that someone finds themselves 
on the wrong side of these rules. Here’s how I plan to handle that: 
 
I remind/warn the students when something gets out of line…usually a bad choice by 
the student regarding his/her attitude and/or behavior.   If some form of discipline 
becomes necessary, I try, whenever I can, to give the student a choice.  They can 
serve a relatively short (approximately 20 minute) teacher detention with me within 3 
days, or they can choose to let their administrator handle it through the school’s 
discipline structure (many times resulting in more severe consequences).   
 

                      
 I mentioned that we (your student, you and I) are a team. I really believe this. Please 
contact me any time you need to do so.  You can call me here at the school (803-476-3058 ) 
and leave a message for me, or you can e-mail me at school (my e-mail address is   
 jcunning@lexrich5.org      I will check my phone messages, of course, but e-mail is the BEST 
way to reach me.  I have better access to e-mail, and can get to it more often and 
respond more quickly than I can with phone messages. We all hate playing “phone 
tag”----right??  If your student has any special needs or if there are any medical or other 
situations you think I need to know, please let me know. 
 



  
At Irmo High School, we’ll be using the “Parent Portal” through our Power School system to 
help provide an informational link for parents to keep up with important information about 
their student (think “grades”). You can learn more about that method of information by 
visiting the Irmo High School website at  http://www.lexrich5.org/IrmoHS.cfm      I 
encourage you to register and use it as often as you can.   
 
 
I have a website hosted on the Irmo High School website. The link to it is: 
http://www.lexrich5.org/webpages/jcunningham/index.cfm 
 
 
A word about “extra help”. 
I’m here at 7:30 almost every morning, and I stay pretty much every day after school. If a 
student needs help, they just need to ask…. Just ask me in class, come by my room, or stop 
me in the hall.  We’ll set up a time that works for all of us. 
Yep!!!!  It’s just THAT easy  :-) 
 
I’m looking forward to a great year. I consider it a real privilege to be your student’s teacher.  
Whenever you think I can help, please let me know.  I’ll be in touch with you as well as the 
school year progresses.   
 
Sincerely, 
 
 
Joseph J. Cunningham 
 
 
P.S.  Please sign the form I have included at the end of this letter.  I’d like to know you got it 
(and it even counts as a completed assignment for your student when he/she turns it in ON 
TIME). If you have any comments or questions, you can also just write them on the form.  
Thanks again. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 



__________________________________________ 
                   PRINT STUDENT NAME 
 
Parents/Guardians:  Please print a copy of this acknowledgement, sign it, 
and send it back with your student ASAP.  A few extra points will be given 
for signed forms received by then end of the first school week. 
 
 
Dear Mr. Cunningham: 
 
I’ve read the letter you sent home about plans for your business class for the 2014-2015 
school year.   I also have seen a copy of your syllabus.  
Remember that all this is available on the IHS website. Here’s that link again: 
http://www.lexrich5.org/webpages/jcunningham/index.cfm 
 
In the interest of efficiency and resource conservation, I don’t plan to send home a written 
copy of all this information. However, if you would like a printed copy, I’ll gladly provide 
one.  Just ask…..or have your student ask me. 
 
 
_________________________________________________ 
(Print Parent Name) 
 
 
____________________________________         ______________          
         (Parent Signature)                                                      (Date)                    
 
 
 
You can contact me at:  _____________________ (phone) 
                                     
                                       _____________________ (CELL phone) 
 
  May I TEXT you????  _______________ (Yes or No) 
 
 ______________________________________________ (e-mail) please print clearly  
 
Best time to call             _______________ 
 
Comments/ Questions/ Special needs for your student/ Anything else I should know 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 


